
Monthly Activity Report 

Name: 

Title: 

Department: 

Month:  

Briefly list tasks/projects completed this month.  

Briefly list ongoing tasks and/or projects.  

Briefly list tasks/projects to be completed next month.  

Please list any issues preventing you from completing your work.  

Supervisor:______________________________________  Date:_______________________ 

Human Resources Manager:________________________    Date:_______________________ 

Dept. Head/Fin. Dir.:______________________________ Date:_______________________
Revised: 03/08/22
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