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Example Missed Call Follow-up Email

Dr. X,

I am sorry I was unable to reach you when I called today.   As you may have seen, we are currently searching for a (position title) at the University of Georgia.  This is a particularly critical position here, and we are eager to develop a strong pool of qualified applicants; I have attached a copy of the position announcement for your reference.  
If your schedule allows, I would like to briefly speak with you about this opportunity.  Please let me know if (and when) you will have time for a brief conversation in the next few days, and I will be happy to call you at a mutually convenient time.

I look forward to speaking with you soon.

Sincerely,
(Insert Name)
--
(Insert Signature)



image1.png
rl‘l‘ UNIVERSITY OF

College of Pharmacy




