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Faculty Search
RECRUITMENT & SCREENING SUMMARY FOR HIRING AUTHORITY

Position title: __________________Hiring Unit: _______________________________

Person completing this form: 

____________________________________________________________

1. Number of search committee members/number who completed the Search Committee
Training. 	____/____

2. Where was the position advertised?


3. Number of nominators contacted (not including committee members). Nominators
refer to those who nominate candidates whom the committee may choose to contact as
part of recruitment.	_________

4. Number of job candidates contacted.	_________

5. Describe the search committee’s efforts to actively recruit candidates for this position.


6. Total number of applicants: 	_________

7. Number of applicants not meeting the position requirements: 	_________

8. Were any rubric criteria weighed more heavily than others? If so, which ones and how much?


9. Please confirm that you have completed and attached the following:

q Rubric

q Attach summary rubrics for all candidates who met the position requirements and
who were discussed by the search committee at its screening meeting, OR a summary of all candidates discussed by the committee as compared to the rubric.

q A table listing all applicants with the appropriate UGAJobs Action Reason Code (see Recruitment and Screening Summary Instructions).
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