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Information for Candidate Template
Dear NAME:

I am writing to confirm that your interview for the [POSITION] will take place on [DATE].

I will finalize your interview schedule in the next few days and send you a copy as soon as it is ready.

As you prepare for your interview and begin to consider a move to UGA and Athens more seriously, I want to let you know about some campus and community resources that might be of interest to you:
1. UGA provides an overview of its benefits programs for prospective faculty and staff here: https://hr.uga.edu/benefits-wellbeing/.  In addition, you may speak with a UGA benefits counselor if you have any questions, for example, about transferring retirement benefits from your current institution.  If you would like to call in advance of your visit, the phone number for UGA Human Resources is 706-542-2222.
2. UGA has a Dual Career Assistance Program:     https://hr.uga.edu/supervisors/dual-career-assistance-program/
3. Athens is a wonderful place to live!  It is frequently cited as one of the best places in the USA for relocation and retirement.  Here is a website that provides an overview of our community for visitors and newcomers: http://www.visitathensga.com/ 
4. Athens’ housing options are varied and affordable.  You can live in-town or on several acres of land and still have a short commute.  There is a plethora of realtors in town.  Just let me know if you would like to visit some open homes with a real estate agent, either before or after your on-campus interview, and I will set something up.
Please tell me if there are any other factors about the job, UGA, or Athens, which are likely to influence your interest in this position, especially if you want more information on these topics.  We have left a [XX] min time slot open on your interview schedule on the [DATE], to add meetings with 1 or 2 individuals of particular interest to you.  Please tell me if you would like me to try to include one in your schedule.  And if meetings with UGA faculty or staff will not fill the bill, I can research such topics in advance of your visit to provide more information while you are here.

Sincerely,
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